


[bookmark: _GoBack]ROYSTON PHOTOGRAPHIC SOCIETY
DATA PROTECTION POLICY.
18th June 2018

The Royston Photographic Society (RPS) collects and uses personal information for the smooth running of the societies activities. Club members who confirm their membership by paying their annual subscription to the society will be asked to confirm their e mail address as the only means of contact.
For clarity personal data/ contact details include only names and email addresses.

DATA PROTECTION PRINCIPLES
We will comply with data protection law. This says that the personal information we hold about you must be:
Used lawfully, fairly and in a transparent way.
Collected only for valid purposes that we have clearly explained to you and not used in any way that is incompatible with those purposes.
Relevant to the purposes we have told you about and limited only to those purposes.
Accurate and kept up to date.
Kept only as long as necessary for the purposes we have told you about.
Kept securely.

HOW WE WILL USE INFORMATION ABOUT YOU
To inform club members of events, competitions and changes in societies programme. The email address is retained of each fully paid up club members. These will be reviewed and updated following the AGM every year.
To communicate with members by e mail in connection with events, competitions and programme via the website or RPS Facebook page.
To use images which could include printed material and online publicity via the Royston Photographic Website and posters.


DATA SECURITY
Name, digital images, records of entries to club competitions, email address and such other information as may be necessary for the effective management of the legitimate interests of RPS will be kept securely and updated when required by the committee.





DATA RETENTION
How long will we use your information for?
Those members who fail to re-join or whom decline to consent, will have their personal data/contact details removed.
RIGHTS OF ACCESS, CORRECTION & ERASURE
Your duty to inform us of changes
It is important that the personal information we hold about you is accurate and current. Please keep us informed if your personal information changes during your membership of the Society.
Your rights in connection with personal information
By law you have the right to:
· Request access to your personal information (data subject access request). This enables you to receive a copy of the personal information we hold about you and to check that we are lawfully processing it. The legal timescales for the RPS to respond to a Subject Access Request is one calendar month. If you want to review, verify, correct or request erasure of your personal information, object to the processing of your personal data, please contact the Secretary by email.

In order to comply with the new General Data Protection Regulations we are unable to assume that we have your implied consent to use to use your data as a result of your membership. This means that we need your specific (signed) consent so that we can handle your personal information.

I hereby give consent for my data being used by Royston Photographic Society for legitimate Membership purposes as detailed above
(PLEASE PRINT CLEARLY)

Club Name ………………………………………………………………………………

Signed ………………………………………………………………………………………

Name ………………………………………………………………………………………    Date …………………


Contact Email address …………………………………………………………………………………………






